
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Attention: Scheduling Section. 

4. Dates of Series 
Earliest Latest 

j376 I 5 date 

FOR AGENCY USE 
Annlir;ifinn btp 

5. Records S e r b  T i  (followed by title used in office; if different1 
Consumer and Homemaking Education Districtoffice 
Future Homemakers of America Club Files 

~ ~~~ ~~~~~ 

FOR RECOROSM&NAGEMENT USE 
Application Number 

1. Agency Address 
. _r Department of Education ' 

Office of Vocational Education 
Division of Vocational Instruction 
Consumer and Homemaking Ed. District t Application Number Date Remiwed Date Completed 

7. Record Series Description Th is  file contains the following'documents (include form numbws and tides, if anyl: 
Attach samples of the file. 

Documentsrelatingto: monitoring the activities of the local chapters of the FHA at the distric 

1ncludedare:Youth Club degree evaluation forms, including evaluation form, declaration and 

level. 

progress report, and final repott; general information, including state and district 
meetings; and related correspondence. 

~ 

File isarranged: chronologically by fiscal year; thereunher ~iandomly. 
. .  

8. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

: Seven to twelve months old ; Thirteen to twenty-four months old 

twenty-five months and older ? 
9. Annual Rate of Accumulation of Records 

Letter j ize drawers ; Legal-size drawers ;Shelves ; Other ( w i f y l  

AR-50-71; R n . 7 6  (0-1 



YES -NO 

X 

c. Is this a vital record? 
d. Does th is  series have historical or long term research valw? S+.& FH 4 Rjes at di&&'off;ce. in A& 

1 e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

f. I s  the infoLmti& contained in this series ever Published? If  ves. attach cow. 
g. fs thdnformition mntained in th is  series ever analyzed and/or recorded in a summarized report? 

If ves. attach mDv. 

h. Is there a duplication of th i s  series in your office, or in another office or agency? 
If yes. where? 

i. Is th is  s e r i u r  a m w ~  . r Dorb 'on of it1 rewlarlv microfilm&? 
I. Doesthe rewrd series result in a co mouter -7 

documents be scheduled semratelv? 

ion Requirements The following requires the series to be kept: 

~ 10. Ouestionnaire (Place an "X" in the proper mlumn) 
a. I s  this the official mpy of the series? 

b. Does the series cnntain mnfidential information requiring security handling? If  yes, c(te law a regulation. 
I f  not. where is it? 

a. State Law years. d. Audit period years. 

c. Federal law years. f. Federal'retention instructions iears. 

Attach mpy or exyrt of laws or regulations. Explain administrative need. 

b. Statute of limitation years. e. Administrative need 1 years. 

. . .  -. 
. .  

12. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
0 Calendar Year; 64 Fiscal Year; 0 Other then, 

~. .~ . .  ~. 

cdl Hold in the current files area monthb) ' 1 yearb); then 
0 Transfer to local holding.area; hold ' ~ yeark); then 
0 Transfer to State Records Center; hold yeark.); then . . 

Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other /Specify) 

~ 

These instructions apply t ior and future accumulations of the series. 

Remmmendations in pa 
graph 12.are appoved. 
(If disapproved. attach letter 


